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COURSE GUIDE
Cuesta College Spring 2019
Art 249A DE: Digital Photography 1 

Welcome to Art 249A DE:  
Digital Photography 1 
This introductory course is taught completely 
online via Cuesta College’s distance education 
(DE) program. The great thing about a DE course 
is that you can do the work and participate on-
line according to your schedule—provided that 
you meet the weekly assignment deadlines. So, 
if you are a morning person, great! If you are a 
night owl, that’s great too! You will be able to in-
teract with me and your classmates at the times 
that work best in your schedule.

Please be sure to read all of this material so  
that you will know how this DE class will  
operate and how to succeed in it. The Course 
Guide also serves as the syllabus. If you decide 
that you would rather take Art 249A as a class-
room-based course, Cuesta has on-campus sec-
tions scheduled for Spring 2019 (see Cuesta’s 
course finder for days and times).

Meet Your Instructor
Name: Syl Arena

Syl rhymes with “Bill.” 
It’s short for “Sylvester,” 
which was my dad’s 
dad’s name. Like my 
grandfather, I have bright 
red hair—although mine borders on crazy 
red hair most days. My wife and I first met 
when we were young children (she literally 
was the girl across the street). We have 
three sons and have lived on the Central 
Coast for 21 years. 

My portfolio site: SylArena.com

I have taught photography for many years 
around the US and in Brazil, Canada, 
Cuba, and Dubai. I am the author of two 
popular books on photographic light-
ing: Lighting for Digital Photography and 
Speedliter’s Handbook. NOTE: We will 
not be using either of these books in this 
course. I mention them only so that you’ll 
know a bit more about my background.
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Quick Overview (Details follow)

• This class will teach you—how to see the 
world with a more informed eye and create 
photos that express your vision; the techni-
cal skills to use the exposure settings on a 
digital camera in a variety of situations; how 
to look at and comment on photographs 
with a more informed perspective; and how 
to use Adobe Lightroom Classic CC soft-
ware to import, process, and present your 
digital photographs.

• This class will not—be less work than the 
on-campus class, focus on the idea of mak-
ing “pretty” pictures, or allow you to use 
other photo processing software.

• You must have—a digital camera with  
manual settings for the exposure controls 
and Adobe Lightroom Classic CC software 
installed on your computer. 

• You must be willing to—work 10 hours each 
week on this class, pay attention to details, 
manage your time, and be self-reliant (mean-
ing that you must study the online materials 
and attempt to learn how to use your equip-
ment by looking in your user manual). If you 
always prefer to ask for the answer before 
trying to solve a problem yourself, this class 
will be problematic for you.

• Essential computer skills—if you are still 
learning how to use your computer, post-
pone taking this course. You should be able 
to organize files into folders, zip a folder for 
upload, type a multi-page paper,  search on-
line, backup your computer, correspond via 
email, and follow step-by-step instructions 
for more complicated tasks. 

• This class is asynchronous—your study and 
work schedule during each week is up to 
you. A new module publishes every Satur-
day morning at 6:00am. You will have until 
the following Sunday (8 days) to complete 
the work. There are no scheduled class 
times. Nor are there regular office hours. 
However, there are several ways to commu-
nicate with me directly.

Contact / Appointment Options
• Response Time—Expect to get a  

response within one school day. Do 
not wait until the last minute! For mes-
sages sent prior to 8:00pm Mon–Thu, 
I will do my best to reply the same day, 
but may not be able to until the follow-
ing day. Messages sent on Friday and 
over the weekend will be responded to 
on the next school day.

• Email—Sylvester_Arena@Cuesta.edu 
Email is the easiest way to reach me. 

• Canvas Conversations (Inbox)—If you 
prefer to keep your email  
address private, you may contact 

me using the Conversations tool within 
Canvas. You can access Conversations 
via the Inbox link. Based on my Noti-
fication settings, I receive all Canvas 
messages via email; so you do not 
need to contact me via both methods. 

• Face-to-Face On-Screen—Sometimes 
it is helpful to talk face-to-face. I have 
a couple of ways that we can talk 
face-to-face online and even share 
desktops. This is very helpful when you 
cannot figure out how to do something 
in Lightroom. To schedule an online 
chat, please contact me via one of the 
two ways listed above (email or Canvas 
Conversation) and propose a couple of 
days and times (mornings or evenings 
are best for me).

• Face-to-Face On Campus—If you live 
in the area and want to schedule an 
appointment to meet on Cuesta’s SLO 
campus in the digital photo lab (room 
7175), please contact me via Email or 
Canvas Conversations. Monday-Thurs-
day evenings are the only time I can do 
this. You are encouraged to bring your 
computer and camera so that we can 
work through how to use both. [Driving 
directions. SLO Campus map.]

mailto:Sylvester_Arena%40Cuesta.edu?subject=Cuesta%20Art%20249DE%3A%20
https://www.cuesta.edu/about/maps/drivingdirections.html
https://www.cuesta.edu/about/maps/drivingdirections.html
https://www.cuesta.edu/about/maps/index.html
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About This Course

Class Specifications
• CRN 33866

• Start Date January 22, 2019

• Course Duration: 18 weeks

• Mandatory meetings: None, 100% online

• Assignments must be submitted weekly

Cuesta Catalog Description
“Introduces the processes, principles, and tools 
of digital photography. Topics include the de-
velopment of technical and aesthetic skills, the 
elements of design and composition, camera 
technology, materials and equipment, within an 
historical and contemporary context.”

Student Learning Outcomes / Skills
After completing this class, you should be able 
to:

1. Implement photographic technical skill sets 
including camera controls, image exposure/
capture, image manipulation, processing, 
image output, printing, and the handling and 
maintenance of equipment and materials in 
finished photographic works.

2. Demonstrate the use of formal and concep-
tual qualities in finished photographic works.

3. Present a portfolio of photographic works 
that implements photographic technical skill 
sets and displays a synthesis of formal and 
conceptual qualities.

4. Examine, evaluate, analyze, and describe 
historical and contemporary photographic 
works in regards to trends, language, aes-
thetics, and contemporary culture and me-
dia through the use of relevant terminology 
and concepts.

Our Primary Channels for Learning 
1. Creating Photographs—framing and timing 

shots, adjusting focus, exposure, etc. 

2. Managing Photographs—using the Light-
room app to import and process photos

3. Presenting Photographs—for Art 249A DE 
this will be online in a variety of venues, (In a 
studio course this would include physical as 
well as online presentations.)

4. Aesthetics of Photography—foundational 
concepts involving the elements of art, prin-
ciples of design, compositional techniques.

5. Examples of Photography—using the works 
of historic and contemporary photographers 
that reinforce the above four channels.

6. Career Options in Photography—each 
week we will explore a specific use of  
photography as a career path.

Typical Activities for This Course 
• Online readings and videos—Each week 

you will have new information to study that 
is presented as online readings or videos.

• Class discussions—Most weeks you will 
have a required online discussion in which 
you will share your insights and thoughts 
with your classmates. Civility and kindness 
are expected at all times. NOTE: Abusive 
posts will result in dismissal from the course.

• Projects—You will have six projects to com-
plete. Each projects will be accompanied 
by assignment sheets and detailed rubrics 
so that you will know the details of what 
you are being asked to do. Metadata will 
be checked to assure that you are submit-
ting photos that you took with your camera 
during the term of this course.

• Lightroom—You will learn to use the basic 
modules in Lightroom (Library, Develop, ... 
Web) as the means to manage, process, 
and present your digital photographs. I will 
review the details of your work in Lightroom 
via a free file transfer service. 

Continued on page 4.

https://arena.wetransfer.com/
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Typical Activities for This Course (con’t)

• Presentation of Your Photographs—In a 
classroom-based course, student work 
is typically critiqued as a group activity. 
For several photo assignments in this DE 
course, you will post your “hero” shot online 
and your classmates will provide their com-
ments (in a kind and civil manner).

• Written Analysis of Exemplary Photo-
graphs—Throughout the course, you will 
learn about the lives of master photogra-
phers across a wide range of genres. For 
each of these photographers, you will have 
an opportunity to write an analysis and/or 
reflection on selected photographs.

• Other Activities—The above represent the 
main activities that will be assigned over the 
course of the semester. Other activities will 
be assigned on an intermittent or one-time 
basis.

Weekly Time Commitment
If you take this course on-campus, you will 
spend six hours each week in the lab for lec-
tures and computer work. You will also spend 
four or more hours outside of the lab creating 
photographs, etc. For the online version of 
this course, expect to invest at least as much 
time as you would for a traditional on-campus 
course (which is why you can earn the same 
number of credits online). Plan on an average of  
10 hours each week. This includes time for on-
line study, posting to discussions, working with 
your camera, and computer work in Lightroom. 
Your time requirement will vary based upon 
your own level of experience with cameras  
and computers.

Required Software
This course will teach you to use 
Adobe Lightroom Classic CC, the 
leading software for processing 
digital photographs. You must 

have it (or Lightroom 6*) installed on your com-
puter by Feb. 9, 2019. 

To be successful in this class, commit to learn-
ing to use Adobe Lightroom Classic CC. The 
skills that you learn in this class will be the foun-
dation for your photography for years to come.

Please do not try to get around the requirement 
to use Lightroom Classic CC. You will submit 
your Lightroom catalogs via a free online file 
transfer service with most of your assignments. 
This enables me to open your work directly on 
my computer in Lightroom to confirm whether 
you understand the concepts and workflows.

Important Notes: 

1. You may not process your digital photos in 
other software—even if you already know 
how to operate that software.

2. Use the correct version: As of October 2017, 
there are two Lightroom apps—Lightroom 
Classic CC and Lightroom CC. Lightroom 
Classic CC is the version that runs on your 
computer and stores your photos on your 
machine. Lightroom CC runs only in the 
cloud and stores your photos in the cloud. 
Again, you must use Lightroom Classic CC.

3. You may use Lightroom Classic CC for free 
on the Cuesta campus in San Luis Obispo. 
You will find it installed on the iMacs in the 
library’s Open Lab (open Mon–Thu 8a-8p 
and Fri 8a–4p). Lightroom Classic CC is 
also available in the digital photography lab 
(Room 7175) which is open for student use 
on Fridays 10a–4p.

4. If you want to run Lightroom Classic CC on 
your own computer, it is available for sub-
scription as part of Adobe’s Creative Cloud 
Photography Plan for $9.99/month, available 
on Amazon and on Adobe. Once you sub-
scribe to the plan, you will be able to down-
load Lightroom Classic CC to your computer.

Free option: Lightroom Classic CC  
is available for student use on Cuesta 
computers in SLO.

https://www.adobe.com/products/photoshop-lightroom-classic.html
https://www.adobe.com/creativecloud/photography.html
https://www.adobe.com/creativecloud/photography.html
https://www.adobe.com/products/photoshop-lightroom-classic.html
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Lightroom 6 as Option  
to Lightroom Classic CC
If you already own Lightroom 6, you may use it 
provided that you understand the class will be 
taught on Lightroom Classic CC. The instruc-
tions and illustrations in support materials may 
be different than on your computer.

Cuesta Cameras
Digital cameras may be checked out by  
students from the Photo Dept in SLO.

The Cuesta photo program has several Canon 
DSLR cameras that are available for check-
out by students. Stop by the photography lab 
(Room 7175) to inquire about them. Plan ahead. 
The number is limited and they are used by 
many students. Extensions will not be granted 
because there are no cameras to check out.

Guidelines for Student Cameras
Feel free to message me 
if you are unsure whether 
your camera meets the 
following specifications 
(include the manufacturer 
and model).

By Feb. 2, 2019, you should have access to a 
digital camera that: 

• Has a minimum of 8 megapixel resolution

• Has manual exposure control of shutter,  
aperture, and ISO. 

I recommend that your camera be either a digi-
tal single-lens reflex (DSLR) or a mirrorless mod-
el (such as a Micro 4/3). Superzoom cameras  
and point-and-shoot cameras are not well suit-
ed for this class as they offer a limited range of 
user-control. You may not use a mobile phone 
as a camera for this class. You must have a PDF 
of the user manual by the start of class (search 
online for it).

For this class, a kit zoom lens, such as an 
18mm–55mm, will be fine. It is not required that 
your camera has an interchangeable lens. 

I highly recommended that your camera offer 
RAW format in addition to JPEG format. Canon 
calls these .CR2 files. Nikon calls them .NEF 
files. Sony calls these .ARW and .SR2 files. 
Some manufacturers call them .DNG files.

You will also need at least one 16gb or larger 
memory cards.  

Highly Recommended, but optional items.
Third-party brands are fine for the following.

Lens Hood (≈ $10)—Buy a hood made specifically to 
fit the model of your lens. (Example on Amazon)

Tripod (≈ $25) — A basic 60” tripod will be helpful for 
many assignments. (Example on Amazon)

Close-up Filter Set (≈ $15)—Buy the size that fits the 
front of your lens. (Example on Amazon)

Required Computer Hardware
You will use Lightroom to import your digital 
photos to your computer for every assignment. 
Prior to the start of class, you must have:

• A computer and operating system that will 
work with Lightroom Classic CC. See Ado-
be’s recommendations for hardware.

• At least 50gb of hard drive storage. This 
can be internal or external. If you need to 
add storage to your computer, I have used 
external USB 3.0 hard drives with good suc-
cess for many years (such as these here on 
Amazon, typically $45 to $120).

• If your computer does not have an card slot, 
you will benefit from a card reader that will 
work with the memory cards used in your 
camera (typically either SD–Secure Digital or 
CF–Compact Flash). Tethering your camera 
to your computer to copy files is much slow-
er.  (Examples on Amazon, about $9–$18).

No Textbook Required
There is no textbook required for this course. 
Instead, your success with the course material 
will depend upon how much time you engage 
with the online resources in Canvas.

http://amzn.to/2zgrWK4
http://amzn.to/2zXJ2cR
http://amzn.to/2zWMt3o
https://helpx.adobe.com/lightroom/system-requirements.html
https://helpx.adobe.com/lightroom/system-requirements.html
https://amzn.to/2MoT5yb
https://amzn.to/2MoT5yb
https://amzn.to/2FSpnR7
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Photography Projects

My Philosophy—Express Yourself!
Throughout photography’s history over the 
past 170-something years, there has been a 
perpetual tug-of-war between those who use 
photography as a technical (or scientific) pursuit 
and those who use photography as a means of 
personal expression. 

In this course, my emphasis is for you to use 
your photography as a means of for personal 
expression. You will find that there is a wide 
range of options that will satisfy the require-
ments of the six photo projects.

Photography Projects v. Exercises
There are six photo projects during the semes-
ter. Generally you will have two or more weeks 
to create, import, and process your photos 
for each project. Photo projects provide wide 
boundaries for you to express your creativity.

There are also a few assigned exercises. These 
are designed with more rigid boundaries as a 
way to guide you through a specific experience 
with the technical aspects of your camera. Gen-
erally, exercises will be photographed, import-
ed, and processed in the same week.

Overview of Photography Projects
Project 1: Photowalk & 30 One-of-a-Kind  
Photos—This assignment asks you to walk 
around your neighborhood or another favorite 
location and make a series of photos without 
repeating or deleting any shots.

Project 2: Six Composition Principles—You will 
make graphically-oriented photographs that 
demonstrate any six of the ten composition 
principles presented in Module 5.

Project 3: Portraying Time—This project asks 
that you compress or expand the portrayal of 
time in a creative way.

Project 4: Your Choice, 50+ Photos—For this 
project, you will first submit a proposal for a 
self-assigned idea and, once approved, make at 
least 50 photos in pursuit of your idea.

Project 5: Natural Light a La Carte—Your goal 
is to make a portfolio-quality photography in 
natural light. You have the option of working in 
several genres, including: still life, landscape, 
and portrait.

Project 6: Someone / Somewhere /  
Something You Love—Your final project will 
focus on the creation of six portfolio-quality 
photographs of a subject of your choice.

Note: As explained on page 19, our schedule 
and projects may change during the semester.

Assignment Sheets For Projects
The details of each assignment are presented 
in Canvas as a PDF. You are encouraged to 
download and print the PDF so that you can use 
it as a checklist when in the field. See page 13 
for a diagram of how to start the PDF download.

Fig. 1—An example of an assignment sheet.
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Success With  
Distance Education

Readiness for Distance Education
Distance Education (DE) is very different from 
classroom-based education in that you set your 
own schedule. Remember, however, that you 
are still obligated to complete and submit your 
work by the weekly deadlines. Staying motivat-
ed and organized are very important. 

1. Take this survey to see if DE is right for you 

2. Then set yourself up for success by looking 
at the Online Student Readiness Tutorials.

Internet Access = Getting To Class
This course is conducted entirely online. So, 
having reliable access to the Internet is essen-
tial. You will watch many online videos for this 
course. If you can watch YouTube without grow-
ing impatient with your connection speed, then 
your Internet access is fast enough.

Getting Started With Canvas LMS
Cuesta uses Canvas as its learning manage-
ment system (LMS). If you have not worked with 
Canvas before, you can get a headstart before 
the beginning of the semester:            

• Cuesta Canvas Student Orientation Videos

• Canvas Guide: Getting Started As A Student

• Canvas Computer Specifications 

• Setting Notifications In Canvas

Accessing Your Canvas Course
You will be able to access the course starting 
January 22, 2019. Again, do the online tutorials 
(linked above) before the start of the semester 
so that you are familiar with how to use Canvas.

Step 1: There are two separate paths to access 
your course on Canvas. Try both and then use 
the one you prefer. 

Access Option A. Cuesta.Instructure.com—(Fig. 
2) This link takes you directly to the Cuesta 
portal on Canvas. (Instructure is the company 
that runs Canvas.) After entering your Cuesta 
username and password, you will head directly 
to your Canvas dashboard.

Access Option B. My.Cuesta.edu—(Fig. 3) This 
is the main portal for all of your student activity 
with Cuesta College. It relies upon text orga-
nized in blocks (which may be confusing at first). 

1. After logging in, click on the Student tab.

2. Click on the Canvas icon on the lower right.

Fig. 3—My.Cuesta Canvas Access

Student tab on My.Cuesta.edu

Canvas Icon

Fig. 2—Cuesta Log In Screen at Instructure.com

http://www.cuesta.edu/academics/distance/survey.html
http://apps.3cmediasolutions.org/oei/students.html
https://www.cuesta.edu/academics/distance/fac_de_resources/Student_Videos.html
https://community.canvaslms.com/community/answers/guides/canvas-guide/getting-started/pages/student
https://community.canvaslms.com/docs/DOC-10721
https://community.canvaslms.com/docs/doc-10624
https://cuesta.instructure.com/
https://my.cuesta.edu/cp/home/displaylogin
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Step 2: After you are logged into Canvas (via 
either method listed in Step 1), you will then see 
your class(es) listed on the Canvas Dashboard 
(Fig 4).

Step 3: Double click on the Art 249A tile to 
launch the class.

Tip: If you want to remove the color overlays, 
click on the gear icon & click on “Color Overlay.”

It is OK to express perspectives that differ 
from your classmates. These add to the  
diversity and vibrancy of our education.  
Maintaining civility, respect, and courtesy  
is required at all times. 

“Netiquette” (Internet + etiquette) is expected 
for all of your online work. Any form of antago-
nistic behavior (flaming, trolling, etc.) will result 
in immediate dismissal from the course without 
warning. Civil discourse of differing opinions is 
an essential life skill.

Please review this brief presentation for insights 
on the Core Rules of Netiquette.

Optional Student Meetups
Although not required, it is possible that some 
students will want to meet in person for self- 
organized activities, such as a photo walk or to 
view an exhibition. Whether you participate in 
these extracurricular events is completely up to 
you. These are not graded activities.

Contact Your Classmates
To see your classmates in Canvas 

• Click the “People” link in the left sidebar  
on Canvas for a list of your classmates. 

To contact a classmate: 

1.  Click on the Inbox icon on the left side 
of the Canvas screen.

2.  Click on the “Compose A New  
Message” at the top of the screen.

3. Select this class in the “To” box.

4. Select “Students” via the address book icon 
on the right of the “To” box.

5. Click on the name of the student you want 
to contact. To send the same  
message to multiple students, hold down 
the Command-key (Mac) / Control-key (PC) 
while clicking on the individual names. 

6. Type your message and send.

Cuesta Technical Help With Canvas
By Phone—805-546-3100 ext. 2802 during 
the hours of 7:30a-9:00p, Mon.-Thu. and 
7:30a-4:00p Fri.

By Email—support@my.cuesta.edu

• Include your name, class (ART 249A DE),  
section number (CRN 33868), instructor’s 
name (Arena).

• Describe the problem you are experiencing.

• This information will be sent to a technical 
support individual at Cuesta who will get 
back to you within 48 hours (usually a  
response will be much sooner).

Your Class as an Online Community
While you will not be seated next to your class-
mates, as you would in a classroom-based 
course, you will be interacting with them every 
week online in discussions, critiques, etc. Your 
contributions are as important as those of your 
classmates because they strengthen and diver-
sify our group. 

Fig. 4—Canvas Dashboard showing class tiles

https://create.piktochart.com/output/6004556-core-rules-of-netiquette
mailto:support@my.cuesta.edu
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This Course Is Not  
Optimized For Mobile Devices 
While it is possible to access Canvas and the 
course content via a mobile device (such as 
a cell phone or tablet), this course is not opti-
mized for mobile devices. You will be more suc-
cessful if you routinely engage with this class 
via a laptop or desktop computer. Frankly, the 
larger your screen, the happier you will be while 
working on your photo assignments.

As you have likely experienced already, view-
ing a photo on a small screen is not the same 
experience as viewing it on a large screen. (The 
same is true for photographic prints, of course.) 

Required: Screen Snipping App
A screen snipping app is used to take pho-
tographs of your computer screen (“screen 
shots”). Figs. 2–4 above are screen shots.

Taking screen shots will be a regular occur-
rence during many assignments. Screen shots 
are also helpful when asking for help via email. 

You will find it very helpful if your screen snip-
per has the ability to do the following:

• Snip just a portion of the screen (rather than 
the whole screen)

• Allows you to rename the file to your needs

• Save the file to the place of your choosing 
(rather than just to the desktop). 

Your computer’s operating system likely has a 
basic screen snipper built in. 

• Snipping tool in Windows

• Screenshots on a Mac

On Mac, I have used the Sharpshooter app for 
many years. I greatly value the advanced fea-
tures and flexibility that it provides. 

Recommended: Web Archiving App
You will be exposed to many websites and on-
line resources in this class. Take time to devel-
op a process for bookmarking pages and mak-
ing local copies of content for future reference.

If you don’t have a web archiving tool in mind, 
one option is to set up a free account at a social 
bookmarking site like Diigo. For more robust 
features and offline access, consider Evernote. 
I have been an active Evernote Plus user for 
many years. With Evernote you can capture 
bookmarks or download content to your local 
computer for later reference. 

Video Conferencing via Zoom
If you encounter problems with Lightroom or 
just want to talk face-to-face online, we can set 
up a video conference via Zoom. If you share 
your computer screen, I will be able to provide 
specific guidance on how to do tasks for your 
assignments.

More Tips For Success With DE
1. If this is your first online learning ex-

perience, expect to invest extra time 
to orient yourself to the course design 
and tools. Getting around Canvas may 
seem awkward at first, but, after a bit 
of practice, you will be zooming around 
like a pro. Be sure to look at the Can-
vas tutorials linked in this guide.

2. Pay close attention to your due dates 
at the start of each week’s module. 
Mark them on your calendar so you 
stay organized.

3. Block out time in your weekly schedule 
to do the work. 

4. Start your assignments early.

5. Check in on class discussions fre-
quently—at least several times each 
week.

6. Ask for help when you need it. Assist 
your classmates when possible. 

7. Do not hesitate to let me know when 
you need assistance.

https://support.microsoft.com/en-us/help/4027213/windows-10-open-snipping-tool-and-take-a-screenshot
https://support.apple.com/en-us/HT201361
http://www.kerlmax.com/products/sharpshooter/
https://www.diigo.com/
https://evernote.com/
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Your Well Being

My Personal Commitment 
I respect that this course is just one of the 
many responsibilities that you have in your life. 
I also want you to know that I have first-hand 
experience within my family on the impact that 
personal challenges can have on one’s ability 
to earn an education. Your well being matters 
to me as much as your success in this course 
matters to me. I have listed several resources 
in this section that might be of use to you or a 
friend someday. If you let me know that you are 
in need, I will confidentially help you find the 
proper assistance.

Accessibility / Accommodation
Everyone learns differently. This course is 
designed using Canvas as an accessible learn-
ing management system, and course materials 
have been created with ADA compliance in 
mind. 

If you have a learning difference and might 
need accommodations in this class, such as 
extended time on assignments or other  
resources, please contact me as soon as  
possible. Also contact Cuesta DSPS (Disabled 
Student Programs & Services) at 805-546-3148.

Stress and Anxiety 
I like to remind myself that a guitar does not 
sound right unless the strings are under the 
right amount of tension. So, my goal is not to 
remove all stress from my life. Rather, I strive to 
manage my stress through healthy choices. The 
infographic in Fig. 4 offers several strategies.

However, if you find that you become over-
whelmed by stress or anxiety, then do not 
hesitate to seek help. There many free mental 
health resources available to you, including 
those listed on page 11. 

Fig. 5—Management 
strategies for stress 
and anxiety. Source.

http://www.mentalhealthamerica.net/conditions/infographic-how-deal-stress-and-anxiety
https://www.cuesta.edu/student/studentservices/dsps/dsps_services.html
http://www.mentalhealthamerica.net/conditions/infographic-how-deal-stress-and-anxiety
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Fig. 6—Mental health is a common challenge faced by college students. Source

http://inpathybulletin.com/infographic-college-mental-health/
http://inpathybulletin.com/infographic-college-mental-health/
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Community Wellness Resources 
• Cuesta College Mental Health Services  

• Cuesta Listing of Mental Health Resources 

• Transitions Mental Health Association  

• Addiction and Recovery Support 

• LGBTQIA Health Resources 

• Veteran’s Health Resources 

• Resources for Undocumented /  
International Students 

• Domestic, Dating, Violence, and  
Sexual Assault Resources 

• RISE SLO

Help With Food, Housing, and  
Other Types of Insecurity 
• Cuesta College Food Pantry  

• Nutrition and Diet Resources at Cuesta 

• CalFresh Food Assistance

• SLO Food Bank Calendar  (en Español)

• Food Bank Distributions at Cuesta  

• Cuesta Student Housing Resource  

• Community Action Partnership

• SLO County Cash Assistance Programs

Fig. 6 (continued)—Mental health can have a significant impact on success in college. Source

http://inpathybulletin.com/infographic-college-mental-health/
https://www.cuesta.edu/student/resources/healthcenter/mentalhealth/index.html
https://www.cuesta.edu/student/resources/healthcenter/resources/mentalhealthresources.html
https://www.t-mha.org/
https://www.cuesta.edu/student/resources/healthcenter/resources/addictionandrecovery.html
https://www.cuesta.edu/student/resources/healthcenter/resources/untitled.html
https://www.cuesta.edu/student/resources/healthcenter/resources/veterans.html
https://www.cuesta.edu/student/resources/healthcenter/resources/undocu_intl_health.html
https://www.cuesta.edu/student/resources/healthcenter/resources/undocu_intl_health.html
https://www.cuesta.edu/student/resources/healthcenter/resources/domesticviolence.html
https://www.cuesta.edu/student/resources/healthcenter/resources/domesticviolence.html
http://www.riseslo.org/
https://www.cuesta.edu/student/campuslife/studentlife/cougar_food_pantry.html
https://www.cuesta.edu/student/resources/healthcenter/resources/dietandnutrition.html
https://www.slocounty.ca.gov/Departments/Social-Services/CalFresh/Services/CalFresh-Food-Assistance.aspx
http://www.slofoodbank.org/get-help.php
http://www.slofoodbank.org/uploads/2018_Resource_List_Spanish_May2.pdf
https://www.cuesta.edu/student/campuslife/studentlife/slofoodbankdistribution.html
https://www.cuesta.edu/student/campuslife/studentlife/housing.html
https://www.capslo.org/menus/get-help.html
https://www.slocounty.ca.gov/Departments/Social-Services/Cash-Assistance-Programs.aspx
http://inpathybulletin.com/infographic-college-mental-health/
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More Tips for  
Student Success

Celebrate Mistakes 
I think that making imperfect attempts is great! 
The sooner you start making mistakes, the 
sooner you will start the real learning. We learn 
much less from our successes than we do from 
our failures. So, when you feel uncomfortable 
because you want to avoid making a mistake, 
just keep moving forward and know that you 
are learning.

Begin Your Work Early Each Week 
New modules are published every Saturday by 
8:00am. You are strongly encouraged to start 
your work early each week. This allows time for 
you to learn the material and to complete your 
assignments. Problems and unforeseen chal-
lenges always come up. Start early so that you 
can recover prior to a deadline.

Schedule Time Each Week  
For This Class 
For some students, the biggest challenge of a 
distance education class is that it does not have 
the set schedule or routine of an on-campus 
class. You will be far more successful in this 
class if you block out regular study and work 
sessions each week.

Advocate For Yourself, Ask For Help 
You are encouraged to be proactive in your 
communication with me. Waiting until shortly 
before a deadline to ask for help or notify me of 
a challenge will not earn my sympathy. Please 
remember that you should not expect an imme-
diate reply to your messages. As I wrote in Con-
tact Options, I strive to reply within one school 
day. The bottom line here is that you should 
contact me as soon as you need help. See also: 
Late Work Policy and Extensions / Allowances. 

Start On The Home Page Each Week 
Avoid the temptation to start each week on the 
assignments page. Instead, start each week on 
the home page for the course and click on the 
appropriate module link at the bottom.

Fig. 7—Clicking on a Home page module link takes 
you to the index list for that module (see also Fig. 8).

Announcements 

Contact Info

Links to Weekly Modules
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Fig. 8—The module link on the home page will 
open the week’s Module in list view. Click on the 
Overview / Intro link to start each Module.

Start with “Overview”

Click triangle to open/close a section

Download and Print the PDF Handouts.  
Use Them As Checklists 
You will find this course provides many “hand-
outs.” These are PDFs that you can download 
directly to your computer, which enables you to 
see them without being connected to Canvas. 
This also enables you to print them. You are 
strongly encouraged to use them as step-by-
step checklists—which is especially helpful with 
new workflows in Lightroom and for projects.

Fig. 9—This is how the PDF handouts appear 
on-screen in Canvas. You are encouraged to down-
load and print them. Then cross off each step as 
you complete it.

Click the link to download the PDF.

You can scroll through
this on-screen preview

Class Announcements 
I send out class announcements every week 
through Canvas. Be sure that you configure 
how you receive Canvas Announcements.

Use “Modules” As An Index Each Week 
The weekly Module link on the home page will 
open that specific module in list view (Fig. 8). 
Consider this list to be the index page for the 
weekly module. This is my favorite place to start 
when I want to jump to a specific page. Click on 
the triangles to open and close individual sec-
tions of the list. Double-click on an item to go to 
that page.

https://community.canvaslms.com/docs/DOC-10624
https://community.canvaslms.com/docs/DOC-10624
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Study the Rubrics 
Every assignment (including discussions) will 
have a rubric that shows you how your work will 
be scored. To maximize your results, be sure 
that you review the details of the rubric. You can 
also use it as a checklist for what you are to do. 

Use The Canvas Calendar  
Canvas provides a calendar that shows all 
of the assignments for your classes. You 

will find the Calendar icon on the left side navi-
gation panel in Canvas. On the calendar (Fig. 9) 
note that the color of the items corresponds to 
the color of the overlay on your Canvas Dash-
board. To turn the color overlay on/off, click on 
the gear icon in the Dashboard.

Use The Canvas To Do List  
On the right side of your Canvas Dashboard, 
you will find the To Do List (Fig. 10). This list is 
also a very helpful way to keep track of your up-
coming assignments in Canvas. [Note: if some 
of your instructors are not posting their assign-
ments and due dates to Canvas, ask them to 
do so. Otherwise, your To Do list will not have a 
complete list of the work you have to do.]

Fig. 12—Canvas Calendar

Fig. 10—This rubric shows exactly how an advanced 
assignment will be scored. Use it as a checklist to 
confirm you have done everything.

Fig. 11—To view the 
rubric for a discus-
sion, you must click 
on the three dots 
icon at the top right 
corner and then  
select “Show Rubric.”

Fig. 13—You  
will find your  
To Do list on 
your Canvas 
Dashboard.
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Course Policies

Canvas Records Submittal Time 
As in the workplace, showing up on time and 
meeting deadlines are keys to being successful 
in this course.

Assignments must be submitted by the due 
date and time indicated on the assignment 
page. Canvas records the exact time an assign-
ment is submitted. Please do not wait until the 
last minute to submit assignments. You do not 
want your work to be late because of a hiccup 
that you did not anticipate.

Extensions / Allowances 
If you are unable to submit an assignment on 
time, you have two broad options:

1. Submit the work when you can and have it 
assessed per the Late Work Policy above.

2. Ask for an extension. I am a compassionate 
person and understand that sometimes oth-
er responsibilities make it nearly impossible 
to meet a class deadline.

Here are several tips for increasing your  
chances of being granted an extension:

• Contact me as early as possible, explain the 
situation, and tell me when you think you 
will be able to submit the assignment. If you 
truly don’t know, then let me know about the 
situation and we can continue the conversa-
tion as soon as you are able.

• Being proactive and getting in touch as 
soon as you can will help your case. Con-
tacting me well in advance of the assign-
ment deadline is a big plus. Being casual 
about when you get in touch, especially if 
the deadline has already passed, will not 
help your case.

• Don’t waste my faith in you. If your situation 
is truly not extraordinary (for instance, you 
binge-watched too many episodes of your 
favorite show or headed out on a sponta-
neous roadtrip with friends), then be hon-
est about your circumstances and own the 
situation. In this case, submitting your work 
subject to the Late Work Policy is the more 
ethical choice.

• Understand that extensions are granted on 
a case-by-case basis and there is no guaran-
tee that you will receive one. 

• If requests for extensions continue after the 
first instance, I may switch the conversation 
over to whether you should take an Incom-
plete to allow you time to get into a better 
space to successfully complete the course. 
Again, I’m a compassionate person. If you 
are truly in a tough spot, let’s talk about it: 
electronically or in person.

Late Work Policy 
Unless prior arrangements have been 
made with me (see Extensions / Allowanc-
es below), your work will be considered 
late if it is not submitted by the date and 
time set forth in the assignment specifica-
tions. Late work will be assessed a penalty 
based on a percentage of total points pos-
sible for the assignment. The percentage 
is based on when you submit your assign-
ment:

• 1—7 days late = 10% penalty

• 8—14 days late = 25% penalty

• 15 or more days late = 50% penalty

Note 1: You will earn a higher grade for the 
semester by submitting all work, even if 
some work is late than you will if you do 
not submit late assignments.

Note 2: You do not need permission to 
submit late assignments. Submit them as 
soon as you can and, if more than a week 
late, send me a message advising that you 
have done so.
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Scoring of Assignments / Feedback
I strive to score weekly assignments by 5:00p 
on the Friday following the assignment due 
date. If assignments are not graded in the stat-
ed time frame, an announcement will be sent 
out to all students.

You will find that I often provide written or video 
comments on your assignments. Please take 
the time to review these comments. They are 
intended to help you grow as a student. Also, if 
you want, you can reply to my comments.

No Weighting of Scores 
I do not weight assignments. I do, however, 
assign more points to more significant assign-
ments. I also increase total points for assign-
ments given in the middle and latter parts of the 
semester. The total number of points possible 
for an assignment will be stated clearly in the 
assignment materials on Canvas.

No Extra Credit 
Sorry. I do not provide extra credit opportuni-
ties to make up for points lost on late or poorly 
done assignments. 

Calculation of Semester Grade 
A letter grade for the semester will be awarded 
based on the following percentages of total 
points earned.

A 100% to 93% C 76.99% to 73%

A- 92.99% to 90% C- 72.99% to 70%

B+ 89.99% to 87% D+ 69.99% to 67%

B 86.99% to 83% D 66.99% to 63%

B- 82.99% to 80% D- 62.99% to 60%

C+ 79.99% to 77% F 59.99% or below

If you have opted for the pass/no-pass option, 
a P will be awarded for 73.00% or above and an 
NP will be awarded for 72.99% or below. 

All Quizzes Are “Open Book” 
For all quizzes, you are encouraged to open the 
quiz on one-half of your screen and the mod-
ule material on the other half. You do this by 
right-clicking on the quiz in the Modules list and 
choosing “Open in new window” (or similar). 
Then position and size both windows so that 
you can see them side-by-side.

This way you can scroll through and review the 
module material as you take the quiz. All quiz-
zes follow the sequence of the module. You will 
find that my quizzes use a variety of techniques 
to confirm whether you understand the material.

Big Tip! Before taking a quiz, read through the 
entire  module at least once. Context matters!

Withdrawing
I truly want you to succeed in this course. You 
will find that I am a compassionate and empa-
thetic teacher—who holds his students to high 
standards. If you begin to feel that you cannot 
successfully complete this course, please con-
tact me immediately. I typically find that, with 
a bit of one-on-one support (either by video 
conference or on-campus), my students can get 
back on a path to success.

Cuesta has a generous policy for withdrawing 
from the course. When you drop determines 
how much (if any) money you get back. If you 
decide not to continue, you must go through 
the steps to withdraw officially. If you just stop 
submitting work, you will still be considered as 
a student in the class and graded accordingly. 

• Procedure for Withdrawing

• Cuesta Academic Calendar

You May Be Dropped  
For Non-Participation
If you do not log in and actively participate 
during the first week of class or if you have not 
submitted 60% of the assignments at any point 
during the semester, you may be dropped from 
the course without notice.

http://www.cuesta.edu/student/studentservices/admrreg/arforms/p_np_grading.html
https://www.cuesta.edu/student/studentservices/admrreg/arpolicies/dropcourse.html
http://cuesta.edu/student/studentservices/admrreg/arpolicies/dropcourse.html
https://www.cuesta.edu/about/leadership/vpaa/boardcalendars.html
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Academic Honesty
All students attending San Luis Obispo County 
Community College District at any district site 
(including online access) and when represent-
ing Cuesta College in any off-campus activity, 
assume an obligation to conduct themselves 
in an acceptable manner compatible with the 
Student Code of Conduct.

Anonymous Suggestions  
For Improving This Course
Just like every one of us, my courses are always 
works in progress. Each week you will have the 
opportunity to anonymously provide feedback 
on the materials and activities. This is complete-
ly optional, but helpful in terms of making this 
course the best it can be. Your suggestions will 
help me fine-tune the course to better serve 
student needs.

You Must Do Your Own Work
Unless specifically stated in the assign-
ment specifications, you may not submit 
work created prior to the date an assign-
ment was published or work created by 
another person. To confirm that you are 
doing your own work on a timely basis, 
the following will be standard practices:

• All photographs submitted must con-
tain complete metadata as written by 
the camera. This includes the date and 
time shot, the model and serial number 
of the camera, exposure mode and 
settings, and the model / focal length 
of the lens used to make the photo-
graph. Don’t worry. This information is 
automatically recorded by your digital 
camera every time a shot is made. I will 
show you how to see it in Lightroom.

• For every assignment, you will submit 
evidence of how many photographs 
you made to complete the work. This 
sometimes will be a screenshot of the 
Library Grid view in Lightroom. At other 
times, I will open your Lightroom cata-
log directly on my computer.

• Individual photographs may be submit-
ted to Google Image Search for addi-
tional verification that an image was 
not downloaded from the web.

The bottom line here is that the details of 
how and when a digital photograph was 
created are easy to verify. As long as you 
do your own work, these verifications will 
not be a burden. 

Should you submit work that does not 
meet my expectations for authenticity 
(such as work created by another person 
or work done prior to assignment publica-
tion), you will be referred to Cuesta admin-
istration for disciplinary action—which may 
result in dismissal from this class.

Sharing a Camera or Computer
If you share a camera and/or a computer 
with another student in this class, each of 
you must:

• Work on your projects separately. 
This means that the subjects may not 
be the same and the capture times 
may not overlap. It is not possible for 
two students to hand a camera back 
and forth during an assignment. If two 
students submit the photographs of 
the same subject or photographs with 
image numbers or time stamps that 
overlap, neither student will receive 
credit.

• Maintain completely separate catalogs 
in Lightroom. You will be submitting 
your Lightroom catalog several times 
during the semester. Your catalog must 
contain your work only and may not 
contain the work of another student.

https://www.cuesta.edu/academics/documents/catalog/catalog_2018-19/3-policies-2018-19CuestaCatalog.pdf
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Calendar
See also: Cuesta Student Planning Calendar

Notes For Art 249A DE Calendar: 
• Our calendar always changes during the 

semester.
• When changes are made, they will be posted 

on Canvas in Announcements and on the 
Calendar page. 

• The dates on Canvas are the official dates for 
this course.

Jan 22—Module 0: Getting Started  
               in Art 249 DE 
• Emphasis: Review Course Guide and  

explore basic activities in Canvas.  
Student introductions.

• Submittal: Submit a screenshot
• Discussion: Post a favorite photo 
• Quiz: Course Guide

Jan 26—Module 1: Photography As Two  
Separate Processes 
• Emphasis: We look at the idea that photog-

raphy involves two separate processes: a 
light-sensitive medium and the optical vision 
of a camera. We also study the differences 
between workflows in analogue and digital 
photography.

• Discussion: What do you most want to learn 
in this course?

Feb 2—Module 2: Camera Basics
• Emphasis: Design and basic control of your 

digital camera.
• Project 1 Photography: Plan your photowalk 

and start “30 One-Of-A-Kind Photos”
• Discussion: What camera will you use in this 

course?
• Discussion: Inspiration from Jay Maisel
• Other Submittal: Upload a PDF of the user 

manual for the camera that you intend to use 
during this course

 You Must Work In Color...  
Until Module 14
I will confess that I have a strong bias  
towards color. One need only look at my 
personal photography to see this.

For this course, you are required to work in 
color...until we get to Module 14 (Monochro-
matic Photography). Then you will have the 
opportunity to learn several approaches to 
converting your digital files to black-and-
white.

If you want a hands-on course in black-and-
white film photography, I suggest that you 
take Art 244 (Photo 1).

Changes to Course Guide
This Course Guide will be changed if the need 
arises during the semester. All changes will be 
announced prior to their implementation and 
posted on Canvas. The version of the Course 
Guide linked on the course home page will be 
the official version at all times.

Pre-term Waitlist
If you want to be waitlisted for this class, please 
review Cuesta’s waitlist procedure and in-
structions. Cuesta will add students whenever 
possible but you must be on the waitlist to be 
offered a seat if one becomes available. You will 
have 24 hours to accept the offer (holidays and 
weekends included). If you do not register, the 
seat will be offered to the next student on the 
list. 

Add Codes After Semester Starts
After the semester starts, the waitlist evapo-
rates and you must ask for an Add Code. To 
inquire if space is available, message me (see 
page 2). When you receive an add code you 
must add immediately. If you do not, the seat 
will be offered to another student.

https://www.cuesta.edu/student/documents/admissions_records/studentcalendar.pdf
http://sylarena.com/works/
http://sylarena.com/works/
https://www.cuesta.edu/student/studentservices/admrreg/arpolicies/Waitlist.html
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Feb 9—Module 3: First Steps With Lightroom,  
               Part 1
• Emphasis: Introduction to Lightroom inter-

face, play with a sample Lightroom catalog
• Lightroom Set-up: Set up your file structure 

and basic info settings. Submit screenshots.
• Lightroom Practice Import: Import a sample 

group of photographs 
• Lightroom Practice Submittal: Submit your 

entire LR catalog via WeTransfer
• Discussion: Decoding photographic images
• Check-In: Quick post in a private discussion

Feb 16—Module 4: First Steps With Lightroom,   
            Part 2
• Emphasis: Finish setting up Lightroom for the 

first import of your photos
• Project 1 Lightroom: Create import presets, 

import your “30 One-Of-A-Kind Photos”, and 
create an assignment collection. 

• Project 1 Submittal: Submit your entire LR 
catalog via WeTransfer

• Career Focus: Family and Maternity

Feb 23—Module 5: Composition Basics
• Emphasis: Explore your camera’s one-eyed 

vision and apply that vision to basic composi-
tion principles

• Project 1 Online Critique: Your hero shot from 
“30 One-Of-A-Kind Photos”

• Project 2 Photography: Start “Six Composi-
tion Principles”

• Quiz: Recognizing composition principles
• Check-In: Quick post in a private discussion
• Career Focus: Medical

Mar 2—Module 6: Using Exposure Controls  
             For Creative Effect, Part 1
• Emphasis: Explore the mechanics of shutter 

speed, aperture, and ISO on your camera
• Project 2 Lightroom: Import, sort, and rate,  

“Six Composition Principles”
• Project 2 Submittal: Export your “Six Com-

position Principles” collection as a separate 
catalog and submit via WeTransfer

• Career Focus: Set (Unit)

Mar 9—Module 7: Using Exposure Controls  
               For Creative Effect, Part 2
• Emphasis: How to use equivalent exposures,  

and exposure modes on your camera
• Project 2 Self-Critique: Discuss your hero 

shots from “Six Composition Principles”
• Project 3 Photography: Start “Portraying 

Time”
• Quiz: Creative uses of exposure settings
• Check-In: Quick post in a private discussion
• Career Focus: Science

Mar 16—Module 8: Evaluating and  
               Optimizing Exposure
• Emphasis: The basic concepts of exposure 

and how you can use exposure settings to 
express your visual ideas

• Photo exercises: Metering, Exposure, and 
White Balance

• Lightroom: Import and submit three exercises
• Quiz: Evaluating and Optimizing Exposure
• Career Focus: Fine Art

Mar 23—Module 9: Developing Digital  
            Photos, Part 1
• Emphasis: Understanding the differences be-

tween developing analog and digital photos, 
study the Develop module in Lightroom

• Project 3 Lightroom: Import, and process 
“Portraying Time”

• Project 3 Submittal: Post and discuss your 
hero shots for “Portraying Motion”

• Project 4 Photography: Submit proposal and 
start work on “Your Choice 50+ Photos”

• Discussion: Develop Your Photographic  
Vision As You Develop Your Photos

• Check-In: Quick post in a private discussion
• Career Focus: Food

Mar 30—Spring Break
• No new material or assignments this week!
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Apr 6—Module 10: Developing Digital  
             Photos, Part 2
• Emphasis: Continue to explore how to devel-

op digital photos in Lightroom, including pro-
cessing of under- and over-exposed images 
and how to crop/scale images

• Project 4 Lightroom: Import and process 
“Your Choice 50+ Photos”

• Project 4 Submittal: Export “Your 50+ Photos” 
collection as a separate catalog and submit 
via WeTransfer

• Career Focus: Corporate

Apr 13—Module 11: Light and Shadow... 
             Naturally, Part 1
• Emphasis: Basic concepts in understanding 

light and shadow, exercises in creating spe-
cific types of lighting and controlling shad-
ows with simple modifiers

• Project 4 Discussion: Lessons Learned and a 
Favorite Photo from ‘Your ‘50+ Photos’

• Project 5 Photography: Start “Natural Light a 
La Carte’

• Quiz: Light & Shadow...Naturally
• Check-In: Quick post in a private discussion
• Career Focus: Portrait

Apr 20—Module 12: Light and Shadow... 
             Naturally, Part 2
• Emphasis: Creating depth, shape, and form 

under a range of natural light sources.
• Project 5  Lightroom: Import and process 

‘Natural Light a La Carte’
• Project 5 Online Critique: ‘Natural Light a La 

Carte’
• Career Focus: Architectural / Real Estate

Apr 27—Module 13: Sharing Your Photos In 
Print and Online
• Emphasis: Consider how our interpretation of 

photos changes when we view them in the 
context of other photos or with words

• Project 6 Photography: Start final project 
‘Someone / Somewhere / Something You 
Love’

• Discussion: How do words change photos?
• Check-In: Quick post in a private discussion
• Career Focus: Aerial / Drone

May 4—Module 14: Monochromatic  
              Photography
• Emphasis: The differences between color 

and black-and-white digital photographs, 
techniques for converting color images into 
black-and-white

• Lightroom: B&W conversion exercises
• Discussion: Thoughts on Color vs. Black-and-

White
• Career Focus: Adventure

May 11—Module 15: Divergent Views of  
              Photography
• Emphasis: Consider whether photography 

should always be a representational medium
• Project 6 Lightroom: Import and process 

‘Someone / Somewhere / Something You 
Love’

• Discussion: Does photography always need 
to portray a recognizable scene?

• Check-In: Quick post in a private discussion
• Career Focus: Presidential

May 18—Module 16: Semester Wrap-up!
• Emphasis: Celebrate the conclusion of our 

semester together
• Project 6 Submittal: Submit ‘Someone / 

Somewhere / Something You Love’ as you 
final project

• Optional Discussion: Advise For Future  
Students 

• Final Discussion: How did you grow as a 
photographer?
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